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 Objectives of the course 

 

     By studying the subject Library & Information Science, the student will be 

1.  able to understand & appreciate the purpose of libraries in changing circumstances. 

2.  trained in techniques of libraries and management of library& information systems. 

3.  able to understand the basic functions and principles of theory as well as practical                  

.    library and information science. 

4.  made aware of changing media of information & information technology. 

 

 
B A First Year   ( I st Semester) 

Paper No. Title Marks Credits Lectures 

Paper I Communication & Society 30 4 60 

Paper II Foundations of Library & Information Science 30 4 60 

Paper III Practical 40 5 150 

     

     

B A First Year    II nd Semester 

     

Paper IV Library Housekeeping Procedures 30 4 60 

Paper  V Document Classification 30 4 60 

Paper  VI Practical ( DDC) 40 5 150 

     

 

 
B A First year 

First  Semester 

                          Paper I : Communication and Society                 (Credits : 4) 
No. of 
Lectures 
 per Unit Unit Nos. Title 

20 Unit I    Communication Media. 

  Communication,  concept, definitions, models, barriers, channels etc. 

  
Communication Media - Documentary & non documentary ( printed, A& 
V material, e-material etc,) 

  Communication of Information, generation, etc. 

  Trends in scientific communication. 

   

20 Unit II     Library as Social Institution. 

  Library- definition, Functions. 

  
Types of libraries & their functions, services, etc. Public, Academic, 
Special & National. 

  Role of library in modern society. 

   

10 Unit III    Normative Principles 

  Five law's of Library Science. 

   

10 Unit IV     Library and Information Profession. 

  Attributes of Profession. 

  Philosophy of librarianship & ethics of librarianship 
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                           Paper II : Foundations of Library & Information Science  (Credits :4) 

10 Unit I       Library development  

  Development of libraries in India. 

  Library co-operation & resource sharing 

20 Unit II        Library Association in India. 

  Library Association: their role & functions. 

  Maharastra Library Association. 

  ILA, IASLIC, IATLIS etc. 

   

20 Unit III       Extension & Publicity 

  Exhibitions 

  Library Week 

  Lecturer Series 

  Story telling 

   

10 Unit IV        Library Legislations 

  Library Legislation: needs, essential features. 

  Maharastra public library Act 1967. 

  
Salient features, Provisions, roles, amendments etc. 
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                          Paper III : Practical                                               (Credits : 5) 

50 Unit I            Visit to prominent local libraries: Public, Academic, and Special. 

  

35 Unit II           Writing reports on collections, services manpower etc. of the libraries.  

  

25 Unit III          Organizations of extention & publicity activity. 

  

15 Unit IV          Bibliography of print / non print media. 

  

25 Unit V           Newspaper clippings ( related with libraries) 
Note:  (1) Division of marks 
                Record book  = 10 
                Performance  = 10 
                Report            = 05 
                Visit                = 05 
                Viva               =  10 
                                  _________ 
                Total              =  40 
            (2) Each practical batch will be of 10 students. 
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B A First year 

Second Semester 

                           Paper IV : Library House Keeping Procedures                (Credits : 4) 
No of          Unit No.         Title 
 Lectures       
 per units 

10 Unit  I   Different Sections of Library & Information Centers and their functions 

  

20 Unit  II  Collection Development 

  
Book selection, Ordering, Acquisition, Purchasing, Exchange of books, 
Accession, Bill passing etc. 

  Technical Process: cataloguing, Classification, Labeling, stamping etc. 

  Serial control: selection, ordering, bill passing, entering , organizing etc. 
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15 Unit  III  Circulation 

  Library rules & Regulations 

  Registration of members 

  Charging and discharging : Types, methods, reservation of books etc. 

   

15 Unit  IV  Maintenance 

  Binding 

  Stock verification: policies & procedures 

  Weeding of books 

  Conservation, preservation, restoration 
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                          Paper V :  Document Classification                        (Credits : 4)  

15 Unit I     Universe of knowledge 

  Classification: definition, Scope, need, & functions 

  Knowledge classification & book classification 

   

10 Unit II    General theory of classification 

  Special features of book classification 

  Generalia class, form division, form class, Notation, index 
 
   

20 Unit III    Standard schemes of classifications 

  Universal decimal classification, 

  Bibliographic classification  

  Library of congress classification 

  Subject classification 

   

15 Unit  IV    Normative principles of classification 

  
general study of canons of classification 
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                           Paper VI: Practical  (D D C)                                     (Credits : 5) 

50 Unit  I      Main classes of DDC, 000-900 

  Sub -classes of DDC  latest edition 

   

40 Unit  II    Classification of documents having simple subject 

  Classification of documents having common isolates 

   

20 Unit III    Classification of documents representing compound subject 

  Classification of documents representing  complex subject 

   

20 Unit IV   Assignment of book number. 

   

20 Unit V Maintenance of library records. 

 

 
Note:  (1) Division of marks 
                Record book = 10 
                Performance = 10 
                Report           = 10 
                Viva               = 10 
                                  _________ 
                Total              = 40 
            (2) Each practical batch will be of 10 students. 
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