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Public Administration

Objectives of Syllabus

1. To give detailed knowledge to the students

2. To give subjective knowledge step by step, i.e. simple
and introductory knowledge for first year.

3. To prepare students for competitive examination such
as MPSC, UPSC etc.

4. To give holistic knowledge to the students by interesting
syllabus.

5. To develop technical analytical skill in students.
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Dr. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY,

AURANGABAD

Structure of Courses in Public Administration

B. A.. First Year

SEMESTER -1

Paper Paper Marks
Code No Title of Paper |Credits| Internal Term end | Total
No. ) Assessment | examination
PA- I Principles of 04 20 30 50
101 Public
Administration
PA- II Indian 04 20 30 S0
102 Administration
Total Credits 08 40 60 100
& marks of
semester — |
SEMESTER -II
Paper Paper Marks
Code No Title of Paper |Credits| Internal Term end | Total
No. ) Assessment | examination
PA - IIT | Principles of 04 20 30 50
103 Public
Administration
PA- IV | Indian 04 20 30 S0
104 Administration
Total Credits 08 40 60 100
& marks of
semester — II
Total Credits 16 80 120 200

& Marks of
B.A. I Year

Internal Assessment :

A) Class Test — 10 Marks

B) Home Assignment — 10 Marks
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Dr. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY
AURANGABAD

PUBLIC ADMINISTRATION

REVISED SYLLABUS OF B.A. First Year

(Effective from June 2009)
Semester — |
Paper - I - PA- 101 Principles of Public Administration

Paper — II- PA-102 Indian Administration

Semester - II

Paper-III-PA-103 Principles of Public Administration
Paper-IV-PA-104 Indian Administration
Chairman

B.0O.S. In Pub. Admn.

Prof. More M. R.

Dr. Babasaheb Ambedkar Marathwada University, Aurangabad
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B. A. First Year
Public Administration
Semester - I
Paper - I : Principles of Public Administration

PA-101 (Effect from June 2009-2010)

Period
1) Introduction : 12
i) Meaning, nature & scope of public administration
ii) Significance of public administration
2)  Public Administration and Private Administration 06
Differences and similarities
3) Organisation 08
Meaning and forms of organization
(Formal & Informal)
4)  Principles of organization 22
i) Hierarchy — Meaning, merits and demerits
ii) Span of control — Meaning, different factors on
which Span of control depends
iii) Unity of command — Meaning and importance
iv) Communication — Meaning, types and principles
v) Co-ordination — Meaning, needs & means
S5) Management 12

Meaning, nature, scope and importance

Chairman
B.0O.S. In Public Admn.
Prof. More M. R.
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Recommended Books

1) Awasthi & Maheshwari : Public Administration
Laximinarayan Agrawal,
Agra 1997

2) A.R. Tyagi : Public Administration-
Atmaram & Sons New Delhi-1990

3) C.P. Bhambri : Public Administration

4) Felix Nigro & Liyod Nigro Modern Public Administration —
Harper and Row Publication,
New York.

S5) Goel S.L. : Advanced Public Administration
Sterling, New Delhi 1994

6) Mohit Bhattacharya : Public Administration-
World Press, Calcutta-1991

7) Mohit Bhattacharya : New Horizons of Public

Administration Jawahar

Publications, New Delhi-1999

8) O.P. Shrivastav : Public Administration &
Management

Q) Sf. wiedT Ud . wiedr : TR AT
AT Wad Ufel M-3RI 006,

90) Sl R. F. gd : MYFTh ATBTATHA-AEHTRII U AT
SIHIRT Q003

99)  Sf. Yl 91, &, 9 : ATPIAT HEATH] ThT, FaS 0009

a7, §t A, ISaw
97)  Sf. IACARM AT : BT (egid g Friuea,

bl UfeoTh e, JIRIMETE Q008
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93) Wl &. JAR. I AT dcd, foen g,
JATMETE 00%
9g) S IxT 9 Sf. RRAre ATGYATITITA, AT Ifeet¥iT des,
SIRICICE
ay) w1, &1Ll g NBUATIT - B TehTH, DleaT X
9g)  UT. UH. 3IR. SAMEN AT - SR IS AT &, goI
q@)  Sf. @I S, AldsHR AT, &. Tf-roeg UfeIf¥nT gy,
&, IFR dfecther, qui
9¢) 1. Sdia S Ay Ryegid onfr 98,
Y. HIR FHTe, ARTGR
R) U @I F. IR TS FRIEgid - dholT UfeeTdher,

JRAMETE 00%
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B. A. First Year
Public Administration
Semester - 1

Paper - II : Indian Administration
PA-102 (Effect from June 2009-2010)
Period

Evolution of Indian Administration 15
i)  Evolution : (i) Administration in Ancient India

(ii) Administration in Medieval India

(iii) Administration in Modern India
i) Features : Salient features of India Administration
Constitutional Framework : 10
i) Fundamental rights
iij) Fundamental duties

ii)  Directive principles of state policy

Union government and Administration : 25
i) President - Powers, function & position

ii))  Vice-President - Powers and position

iv)  Prime Minister - Power and position

V) Council of Ministers - Structure and functions

vi)  Prime ministers office - Structure and functions.

vi) Cabinet secretariat - Structure and functions.

Union Legislature : 10

i) Loksabha - Composition and functions.

iij)  Rajyasabha - Composition and functions
Chairman,

B. O. S. in Pub. Adm.
Prof. More M.R.
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Recommended Books

1) Austin G.
2) Agrawal
3) Awasthi
4) B.P. Puri

5) C.P. Berthwal

6) D.D. Basu

7) Hoshiar Singh

8) Krishna K.

9) Mishra K. K.

10) Padma Ramchandran:

11) Ramesh Arora &

12) Shriram Maheshwari :

93)  Sf. WY g g sReEs I

9g) I GE BTNl

9y)  UI. F. R, &7

The Indian Constitution

Our Judiciary — National Book Trust,
New Delhi, 1995

A Central Administration

History of Indian Administration
Public Administration in India.
Introduction to the Constitution of
India, Prentice Hall, New Delhi —1994
Indian Administration —

Kitab Mahal Distributes, New Delhi
Public Administration in India

Indian Government & Politics

Public Administration in India
National Book Trust, New Delhi-1995
Indian Public Administration,
Vishwas Prakashan, New Delhi.
Indian Administration, Orient

Longman, New Delhi.

TRT A ATHUITA

YRT H ATRUINIT - IR & U9 U. gfeaqard

W Q000
W IR e ot ufeererdd, siamare
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9g) S URH 9N : VR TR <aawen faen gfeererd, siRammare
o) o, &l gt : WRT QM o I[STHIRN, BHgch UhTH, DIeaIYY
9¢)  ©f. 9. "I 9 IS WRATD AT 9 ST DR
R)  SI. YhddR, Sf. YT Wl 1 WRARI FLITHATE] WU,
g U1, 989 1 3. AEATE! TP, TGS 00¢
0) Sl & 9. fqosrd g : WIRCTRI TR, 37RaUT HehTe, SR 200¢
SIRRIICCAUE REIS]
9) Sf. U9, U9, 3R : TR TR, BelNT Ufeeldh 9=, RIS 2000
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B. A. First Year
Public Administration

Semester - 1

Paper - III : Principle of Public Administrastion

PA-103 (Effect from June 2009-2010)

Period
1) Chief Executive : Meaning, types and functions 08
2) Line and staff agencies : 20
i) Line agencies — Meaning, functions and types.
(Department of Public Corporation)
ii))  Staff Agencies — Meaning functions & types
(General, Technical and Auxiliary)
3) Public Relations - 10
Meaning, importance and agencies of public relations
4) Control over public administration 08
i) Legislative
iij)  Executive

iii)  Judicial

S5) Recent Trends in Public Administration - 14
i) Good goverance
iij)  E-Administration

iii)  Public choice approach

iv) New Public Administration

Chairman
B. O. S. in Pub. Adm.
Prof. More M. R.

Dr. Babasaheb Ambedkar Marathwada University, Aurangabad
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Recommended Books

1) Awasthi & Maheshwari : Public Administration
Laximinarayan Agrawal,
Agra 1997

2) A.R. Tyagi : Public Administration-
Atmaram & Sons New Delhi-1990

3) C.P. Bhambri : Public Administration

4) Felix Nigro & Liyod Nigro Modern Public Administration —
Harper and Row Publication,
New York.

S5) Goel S.L. : Advanced Public Administration
Sterling, New Delhi 1994

6) Mohit Bhattacharya : Public Administration-
World Press, Calcutta-1991

7) Mohit Bhattacharya : New Horizons of Public

Administration Jawahar

Publications, New Delhi-1999

8) O.P. Shrivastav : Public Administration &
Management

Q) Sf. wiedT Ud . wiedr : TR AT
AT Wad Ufel M-3RI 006,

q0) Sl R. F. gd : MYFTh ATBTATHA-AEHTRII U AT
SIHIRT Q003

99)  Sf. Yl 91, &, 9 : ATPIAT HEATH] ThT, FaS 0009

a7, §t A, ISaw
97)  Sf. IACARM AT : ArpyATIATd fegia g Hriuead,

bl UfeoTh e, JIRIMETE Q008
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93) Wl &. JAR. I AT dcd, foen g,
JATMETE 00%
9g) S IxT 9 Sf. RRAre ATGYATITITA, AT Ifeet¥iT des,
SIRICICE
ay) w1, &1Ll g NBUATIT - B TehTH, DleaT X
9g)  UT. UH. 3IR. SAMEN AT - SR IS AT &, goI
q@)  Sf. @I S, AldsHR AT, &. Tf-oeg UfeIf¥iT gy,
&, IR dfecther, gui
9¢) 1. Sdia S Ay Ryegid onfr 98,
Y. HIR FHTe, ARTGR
R) U @I F. IR TS FRIEgid - dholT UfeeTdher,

JRAMETE 00%
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B.A. First Year
Public Administration
Semester — I
Paper — IV- Indian Administration
PA - 104 (Effective from June 2009)

Period
1)  Union Judiciary : 10
i) Supreme court — Structure, powers and functions.
ii))  Judicial review
iii) Independent of Judiciary
2)  Statutory and non-statutory bodies 13
i) Union public service commission
iij)  Election commission
iii) National Human Rights commaission
iv) SC, ST & OBC commission
3) Ministers: 12
i) Ministry of Home affairs
ii))  Ministry of Agriculture
iii) Ministry of Rural development
4)  Administrative reforms 25

i) Objectives of Administrative reforms

ii))  Administrative reform commission

iii) Gorwala and Appleby commission and their
recommendations

iv)  Sarkariya commission and their recommendations

V) Right to information

Chairman
B.0O.S. in Pub. Adm.
Prof. More M. R.

Dr. Babasaheb Ambedkar Marathwada University, Aurangabad
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Recommended Books

1) Austin G.
2) Agrawal
3) Awasthi
4) B.P. Puri

5) C.P. Berthwal

6) D.D. Basu

7) Hoshiar Singh

8) Krishna K.

9) Mishra K. K.

10) Padma Ramchandran:

11) Ramesh Arora &

12) Shriram Maheshwari :

93)  Sf. WY g g sReEs I

9g) I GE BTNl

9y)  UI. F. R, &7

The Indian Constitution

Our Judiciary — National Book Trust,
New Delhi, 1995

A Central Administration

History of Indian Administration
Public Administration in India.
Introduction to the Constitution of
India, Prentice Hall, New Delhi —1994
Indian Administration —

Kitab Mahal Distributes, New Delhi
Public Administration in India

Indian Government & Politics

Public Administration in India
National Book Trust, New Delhi-1995
Indian Public Administration,
Vishwas Prakashan, New Delhi.
Indian Administration, Orient

Longman, New Delhi.

TRT A ATHUITA

YRT H ATRUINIT - IR & U9 U. gfeaqard

W Q000
W IR e ot ufeererdd, siamare
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9g) S URH 9N : VR TR <aawen faen gfeererd, siRammare
o) o, &l gt : WRT QM I[STHIRUN, BHgch ThTH, DIeaIYY
9¢)  ©f. 9. "I 9 IS WRATD AT 9 ST DR
R)  SI. YhddR, Sf. YT Wl 1 WRARI FLITHATE] WU,
g U1, 989 1 3. AEATE! TP, TGS 00¢
0) Sl & Sl fqord g : WIRCTRI TR, 37RaUT T2, SR 200¢
SIRRIICCAUE REIS]
9) Sf. U9, U9, 3R : TR TR, BelNT Ufeeldh 9=, RIS 2000
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