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Circular file -37-
DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY

CIRCULAR NO.SU/Commerce & Management/ B.Voe./ 43/2019

[t is hereby inform to all concerned that, on the recommendation of
the Dean, Faculty of Commerce & Management, the Hon’ble
Vice-Chancellor in his emergency powers under Section-12(7) of the
Maharashtra Public Universities Act, 2016 has accepted the revised
Syllabus and List of Pannel of Examiner for following curriculum
under B.Voc. programmer which covers in the Faulty of Commerce
& Management. The said curriculum where runs are shown against
their names.

1. | B.Voc. Accounting Ankushrao Tope College, Jalna.

2, | B.Voc. Banking Ankushrao Tope College, Jalna.

3. | B.Voc. Professional Accounting | Shri Muktanand College
& Taxation Gangapur, Dist. Aurangabad

4. | B.Voc. Accounting & Taxation Arts & Commerce College, Ashti.

5. |B.Voc. Banking & Financial |Arts, Science & Commerce,
Services College, Ambad.

6. | B.Voc. Live Stock Production |Arts, Science & Commerce,
management | College, Ambad.

This is effective from the Academic Year 2018-2019 and onwards.

All concerned are requested to note the contents of this circular and
bring notice to the students, teachers and staff for their information and
necessary action.

University Campus, * .
Aurangabad-431 004. * .
REF.NO. SU/ COMMERCE/2018-19 * ‘D'P"m .
T 2281 -26 * Sﬁ Section.
Date:- 12-03-2019. *
* % % * *
*

Copy forwarded with compliments to :-
1] The Principals, affiliated concerned Colleges,
Dr. Babasaheb Ambedkar Marathwada University.
2] The Director, University Network & Information Centre, UNIC, with a
request to upload this Circular on University Website.
Copy to :-
1] The Director, Board of Examination & Evaluation,
2] The Section Officer, [ B.Com. Unit ] Examination Branch,
3] The Section officer, [Eligibility Unit],
4] The Programmer [Computer Unit-1] Examinations,
5] The Programmer [Computer Unit-2] Examinations,
6] The In-charge, [E-Suvidha Kendra], Rajarshi Shahu Maharaj Pariksha
Bhavan, Dr. Babasaheb Ambekar Marathwada University.
7] The Public Relation Officer,
| The Record Keeper.
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Ankushrao Tope College, Jalna
: B. Voc. & Community College

S Atfiliated to : Dr.Babasaheb Ambedkar Marathwada University, Aurangabad.
NAAC Re-Accredited with ‘A’ Grade, ISO 9001 : 2015 Certified.
Near Motibag, Railway Over Bridge, Jalna - 431 213, (Maharashtra)
Office - (02482) 225332, 223439, Fax - 02482223439 -l
TS Web:- -mssartcollegejalna.com, Email:- mssjin@rediffmail.com
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Dr.B.R.Gaikwad - | -
i Ex.Minister, Higher & Technical Education (M.S.)
.. President
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Ankushrao Tope College, Jalna

Course Structure

Bachelor of Vocational (B. Voc.)

Accounting
Sr. | Course Code Name of the Course Contact Hrs Evaluation Credit
No. Per Week Scheme
L P CA UA
Semester — 1 General Education Components
1 ACC 101 Functional Marathi — I 4 0 20 80 4
2 ACC 102 Professional English-1 3 1 20 80 4
3 ACC 103 Computer Fundamentals 2 2 20 80 4
& MS- Office- |
Semester - [ Skill Education Components
1 ACC201-T Basic Accounting - | 4 0 20 80 4
2 ACC202-T Basic Accounting - 11 4 0 20 80 4
3 ACC 203-T Basic Accounting - [II 4 0 20 80 4
4 ACC 204-P Basic Accounting 0 4 0 50 2
Practical- [
5 ACC 205-P Basic Accounting 0 4 0 50 2
Practical- II
6 ACC 206-P Basic Accounting 0 4 0 50 2
Practical- 111
Total Credits 30
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Course Structure

Bachelor of Vocational (B. Voc.)

Accounting
Sr. | Course Code | Name of the Course | Contact Hrs Evaluation Credit
No. Per Week Scheme
L P CA UA

Semester — II General Education Components

1 ACC 301 Functional Marathi — 4 0 20 80 i
II

2 ACC 302 Professional English-II 3 1 20 80 4

3 ACC 303 Professional Work- 2 2 20 80 <
MS- Office -1T &
Internet -11

Semester - I1 Skill Education Components

1 ACC401-T | Financial Accounting 4 0 20 80 4
-1

2 ACC402-T | Financial Accounting 4 0 20 80 4
-1I

3 ACC 403-T Tally ERP -9with GST 4 0 20 80 4

4 ACC 404-P | Financial Accounting 0 4 0 50 2
Practical- I

5 ACC 405-P | Financial Accounting 0 4 0 50 2
Practical- 1T i

6 ACC 406-P | Tally ERP -9with GST 0 4 0 50 2
Practical

Total Credits 30
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Course Structure

Bachelor of Vocational (B. Voc.)

Accounting
Sr. | Course Code Name of the Course Contact Hrs Evaluation Credit
No. Per Week Scheme
L P CA UA

Semester — 111 General Education Components

1 ACC 501 Business Statistics -+ 0 20 80 -

2 ACC 502 Business English with 3 1 20 80 4 |
Language Lab- I

3 ACC 503 Soft Skills -I 4 0 20 80 4

Semester- I1I Skill Education Components

1 ACC 601-T Financial Accounting - 4 0 20 80 L
111

2 ACC 602-T Management Accounting 4 0 20 80 4
-1

3 ACC 603-T Cost Accounting- | 4 0 20 80 o

4 ACC 604-P Financial Accounting 0 4 0 50 2
Practical-111

5 ACC 605-P Management Accounting 0 ‘4 0 50 2
Practical- I

6 ACC 606-P Cost Accounting Practical | 0 4 0 50 2
I

Total Credits 30
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Course Structure

Bachelor of Vocational (B. Voc.)

Accounting
Sr. | Course Code Name of the Course Contact Hrs Evaluation Credit
No. Per Week Scheme
L P CA UA

Semester — IV General Education Components

1 [ACC701 Business Management 4 0 20 80 4 |

2 ACC 702 Business English with 3 1 20 80 4
Language Lab- II

3 ACC 703 Soft Skills -I1 4 0 20 80 4

Semester- IV Skill Education Components

1 ACC 801-T Introduction to SAP 4 0 20 80 4
Software

2 ACC 802-T Management Accounting 4 0 20 80 4
-1I

3 ACC 803-T Cost Accounting- 1] - 0 20 80 4

4 ACC 804-P Introduction to SAP 0 4 0 50 2
Software Practical

5 ACC 805-P Management Accounting 0 4 0 50 2
Practical - 11

6 ACC 806-P Cost Accounting Practical 0 4 0 50 2
-1I

Total Credits 30
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Course Structure

Bachelor of Vocational (B. Voc.)

Accounting
Sr. Course Name of the Course Contact Hrs Evaluation Credit—‘
No. Code Per Week Scheme
L P CA UA
Semester — V General Education Components
1 ACC901 | Financial Management 4 0 20 80 4
2 ACC902 | Organizational Behavior 4 0 20 80 4
3 ACC903 | Business Economics 4 0 20 80 4
Semester- V Skill Education Components
Elective — I ( any one among 1001A and 1001B)
IA | ACC Advanced Financial 4 0 20 80 4
1001A-T [ Accounting -I
1B | ACC Quantitative Methods 4 0 20 80 o
1001B-T
Elective — IT ( any one among 1002A and 1002B)
2A | ACC Corporate Accounting-I 4 0 20 80 <
1002A-T
2B | ACC Business Law 4 0 20 80 B
1002B-T
3 ACC Goods & Service Tax 4 0 20 80 4
1003-T
4 ACC Internship Training-I 0 4 0 50 2
1004-p
5 ACC Project - I 0 0 0 100 4
1005-P
Total Credits 30 |




Master file

Course Structure

Bachelor of Vocational (B. Voc.)

Accounting
Sr. Course Name of the Course Contact Hrs Evaluation Credit |
No. Code Per Week Scheme
L P CA UA
Semester — VI General Education Components
1 ACC 1101 | Auditing 4 0 20 80 4
2 ACC 1102 | Value Education 4 20 80 4
3 ACC 1103 | Environmental Studies 4 0 20 80 4
Semester- VI Skill Education Components
Elective —I ( any one among 1001A and 1001B) 1
IA | ACC Advanced Financial E 0 20 80 4
1201A-T | Accounting -IT
IB | ACC Business Mathematics 4 0 20 80 4
1201B-T
Elective - IT ( any one among 1002A and 1002B)
2A | ACC Corporate Accounting- I 4 0 20 80 4
1202A-T
2B [ ACC Entrepreneurship 4 0 20 80 4
1202B-T Development
3 ACC Direct Taxes 4 0 20 80 4
1203-T
4 ACC Internship Training-1I 0 - 0 50 2
1204-P
3 ACC Major Project - I 0 0 0 100 4
1205-P
Total Credits 30
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Matsyodari Shikshan Sansthas

Ankushrao Tope College, Jalna

Bachelor of Vocational

(Accounting)

Syllabus of

B. Voc. (Accounting)
First Year - Semester I & 11

Three Year Degree Course

(With Effective from: June 2018)
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Semester — I
General Education Components

Functional Marathi-I (ACC-101)
1. General Marathi

The students learn to pronounce, read and write. They acquire their
knowledge of fundamental grammatical structures and functions (e.g. sentence types,
tenses, voice, parts of speech, word order, expressing possibility, obligation,
necessity, prohibition, criticism; expressing preferences, making assumptions; asking
for/ refusing/giving permission; making offers, suggestions, etc.) They acquire their
fundamental vocabulary to fulfill the above mentioned functions in roles, topics and
discussions.

The students are taught to be able to converse on different topics (people,
jobs, places to visit, festivals/celebrations, disasters/accidents, eating habits,
sports/hobbies, environment, education, entertainment, transport, crime, etc.).

The students learn to understand spoken language. Listening texts include
monologues and interacting speakers. They are taught to focus on understanding the
gist, the main points, look for detail or specific information, and deduce the meaning.

The students are offered adapted/instructional reading material and are
encouraged to learn to use different strategies for different reading purposes:
identifying the main points in a text, looking for detail, locating specific information
in a text, understanding a text structure, etc.

The students are expected to learn to produce written texts of various types:
formal / informal / transactional letters, argumentative essays (expressing opinions,
for and against), narration (story writing), memoranda and notes.

2. Professional Marathi

The purpose of this course is to prepare the students for doing
Economics, Mathematics and Statistics in Marathi. Development of the students'
restricted knowledge in economic terms and topics includes: different economic
systems, central control of economy, labour utilities, demand and supply, money,
markets and monopolies, banking.
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Professional English-1 (ACC-102)

1. General English

The students learn to pronounce, read and write. They acquire their
knowledge of fundamental grammatical structures and functions (e.g. sentence types,
tenses, voice, parts of speech, word order, expressing possibility, obligation,
necessity, prohibition, criticism; expressing preferences, making assumptions; asking
for/ refusing/giving permission; making offers, sugestions, etc.) They acquire their
fundamental vocabulary to fulfill the above mentioned functions in roles, topics and
discussions.

The students are taught to be able to converse on different topics (people,
jobs, places to visit, festivals/celebrations, disasters/accidents, eating habits,
sports/hobbies, environment, education, entertainment, transport, crime, etc.).

The students learn to understand spoken language. Listening texts include
monologues and interacting speakers. They are taught to focus on understanding the
gist, the main points, look for detail or specific information, deduce the meaning.

The students are offered adapted/instructional reading material and are
encouraged to learn to use different strategies for different reading purposes:
identifying the main points in a text, looking for detail, locating specific information
in a text, understanding a text structure, etc.

The students are expected to learn to produce written texts of various types:
formal / informal / transactional letters, argumentative essays (expressing opinions,
for and against), narration (story writing), memoranda and notes.

Reference Books
1) MSBTE Textbook - MSBTE
2) Essential English Grammar — Raymond Murphy
(Cambridge Publication)
3) High School English Grammar & Composition — Wren & Martin
(S Chand & Co.)
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Professional Work

Computer Fundamentals & MS- Office- I (ACC-103)

UNIT -1

1. Fundamentals of Computer System

* Characteristics & features of Computers.

* Components of Computers.

* Organization of Computer.

2. Computer Generation & Classification

e Generation of Computers: First to Fifth

UNIT - 11

3. Computer Memory

* Memory Cell & Organization

* Types of Memory (Primary And Secondary) : RAM , ROM , PROM , EPROM

Secondary Storage Devices ( FD, CD, HD, Pen drive, DVD, Tape Drive, DAT )

4. 1/0 Devices

* Input Devices: Touch screen, OMR, OBR, OCR, Light pen, Scanners

* Output Devices: Digitizers, Plotters, LCD, Plasma Display, Printers

UNIT - 111

5 GUI Operating System : Mouse Practice, Starting, Login, Shutdown, Exploring
Directories, Resizing, Moving, Minimizing, closing of software windows, familiarization
with file icons, Launching Applications, Deleting, Renaming files, Managing Directories,
Searching for files, Using Accessories.

UNIT -1V

Ms- Office (Ms- Word)

Word Processing Tool: Menus, Shortcut menus, Toolbars, Customizing toolbars,
Creating and opening documents, Saving documents, Renaming documents, Working on
multiple documents, Close a document ;

Working With Text: Typing and inserting text, Selecting text, Deleting text, Undo,
Formatting toolbar, Format Painter, Formatting Paragraphs: Paragraph attributes,
Moving, copying, and pasting text, The clipboard, Columns, Drop caps; Styles: Apply a
style, Apply a style from the style dialog box, Create a new styles from a model, Create a
simple style from the style dialog box, Modify or rename a style, Delete a style;

Lists: Bulleted and numbered lists, Nested lists, Formatting lists
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Tables: Insert Table button, Draw a table, Inserting rows and columns,

Moving and resizing a table, Tables and Borders toolbar, Table properties

Graphics: Adding clip art, Add an image from a file, editing a graphic, AutoShapes;
Spelling and Grammanr: AutoCorrect, Spelling and grammar check, Synonyms,
Thesaurus;

Page Formatting: Page margins, Page size and orientation, Headers and footers, Page
numbers, Print preview and printing.

Note:

The above practical is to be conducted using the either Microsoft-Office or
Open Office.

WWW.tutorialspoint.com
WWW.w3schools.com

Text Books:

1. Fundamentals of Information Technology; By Chetan Srivastava, Kalyani Publishers
2. Fundamentals of Computers: By V.Rajaraman, PHI Publication,IVth Edition.

3. Fundamentals of Programming: By Raj K.Jain, S.Chand Publication

Reference Books:

1. Computer Fundamental By B.Ram, BPB Publication.
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Matsyodari Shikshan Sancta's

Ankushrao Tope College,Jalna

Bachelor of Vocational (Accounting)
Syllabus

_ Semester]

Skill Education Components
Basic Accounting-1 (ACC 201-T)

Students will acquite skills necessary to support the recording and maintenance of
financial records and preparation of basic financial statements for sole traders, partnerships,
companies and non-profit making organizations.

Unit - L. Introduction to Book-keeping and Accountancy
Meaning, & Definition of Book-keeping and Accountancy, Objectives, Importance &

Utility of Book-keeping, Difference between Book-keeping and Accountancy, Basis of Accounting,
Basic Accounting Terminologies, Accounting Concepts and Accounting cycle.,
Unit -I1. Book —Keeping System

Single Entry and Double Entry Book-keeping system, Meaning, Importance and
Advantages of Double Entry Book-keeping System, Classification of Accounts: Personal
Accounts & Impersonal Accounts- Real Accounts & Nominal Accounts, Rules for different
accounts for passing entries, Accounting Equations, Rules of Debit & Credit for Asset, Liabilities,
Capital, Expenses & Revenues in Modern Approach
Unit- IIL. Journal & Subsidiary Books:-

Introduction, Meaning, Importance & Utility of Journal, Format of Journal, Journal
Entries With Narration., Subsidiary Books -Meaning, Need, & Specimen of Different Subsidiary
Books- Cash Books, Analytical Petty Cash Book, Purchase Book, Sales Book, Purchase Return
Book, Sales Return Book, Bank Book, Journal Proper.
Unit-1V. Ledger and Trial Balance

Meaning, Need and Content of Ledger, Specimen of Ledger, Posting of Entries From
Subsidiary Books to Ledger, Balancing of Ledger Accounts, Trial Balance -Meaning, Definition,
Purposes of Trial Balance, Preparation of Trial Balance from Given Balances of Accounts.
Unit V. Financial Statements of Proprietary Concern

Elements of Financial Statements, Preparation of Trading Account, Preparation of
Profit and Loss Account, Preparation of Balance Sheet, Effect of Following Adjustment -Closing
Stock, Depreciation, Bad and Doubtful Debts, Provision for Discount on Debtors and Creditors,
Outstanding Expenses, Prepaid Expenses, Accrued Income, Income Received in Advance,

Drawings, Goods Distributed as Free Sample.
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Suggested Book Readings :
1.

Book- Keeping & Accountancy, Maharashtra State Board of Secondary and Higher
Secondary Education, Pune-411004

S.N. Maheshwari, Introduction to Accounting, Vikas publishing house, Pvt. Ltd, NOIDA.
Jain & Narang, Advanced Accounting, Kalyani Publisher

S.K Paul, *Accountancy Volume I & II', New Central Book Agency, Kolkata.

S.N. Maheshwari, Advanced Accountancy, Vikas publishing house, Pvt. Ltd, New Delhi-
110014 Vol. I

R. Narayanswami, Financial Accounting-A Managerial Perspective, PHI.

Bhushan Kumar Goyal and H.N.Tiwari.’Financial Accounting, International Book House
PVT Lid.

D.K. Chaterjee, *Basic Accounting, Himalay Publishing House.
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Skill Education Components

Basic Accounting - 11 (ACC 202-T)

Unit- I Accountant:
Meaning, Definition, Functions, Role and Activities of an Accountant.
Unit- IT. Source Documents Required for Accounting
Meaning, Voucher, Cash & Petty Cash Voucher, Cash & Credit Memo, Receipt, Debit
& Credit Note, Pay-In-Slip, Withdrawal Slip, Cheques & their Types, Bank Pass Book, Bank
Statement and Bank Advice.
Unit -I1I. Inventories
Meaning, Types of Inventories, Cost of Inventories, Net Realizable Value, Basis And
Technique of Inventory Valuation and Record Keeping, Historical Cost Methods & Non-Historical
Cost Methods.
Unit -IV. Bank Reconciliation Statements
Meaning, Need And Importance of Bank Reconciliation Statement, Reasons of
Difference in Bank Balance as per Cash Book & Pass Book, Procedure of Preparation of Bank
Reconciliation Statement.
Unit-V, Errors and their Rectification
Meaning & Effects of Errors, Types of Errors, Steps to Locate Errors, Errors Affecting

and Not Affecting Trial Balance, Treatment of Balance of Suspense Account, Rectification Entries.

Suggested Book Readings :

I. Book- Keeping & Accountancy, Maharashtra State Board of Secondary and Higher
Secondary Education, Pune-411004

S.N. Maheshwari, Introduction to Accounting, Vikas publishing house, Pvt. Ltd, NOIDA.
Jain & Narang, Advanced Accounting, Kalyani Publisher

S.K Paul, *‘Accountancy Volume I & II', New Central Book Agency, Kolkata.

S.N. Maheshwari, Advanced Accountancy, Vikas publishing house, Pvt. Ltd, New Delhi-
110014 Vol. I

D.K. Chaterjee, ‘Basic Accounting, Himalay Publishing House.

7. Dr. Prashanta Athma, ‘Financial Accounting and Analysis, Himalaya Publishing House.

P b

h
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Skill Education Components

Basic Accounting - IIT (ACC 203-T)

Unit- I. Financial Accounting (Theory)

Generally accepted accounting principles- Indian accounting standards.
Unit IL. Branches of Accounting (Theory)

Meaning, Defination and functions of financial accounting, management accounting and
cost accounting. Difference between financial accounting, management accounting and cost
accounting.

Unit IIL Introduction to Finance (Theory)

Meaning, definition & Importance of finance, Types of Finance: Public and
Private, Sources of finance- Long Term Sources : Term Loans, Debentures, Bonds, Zero Coupon
bonds, Convertible Bonds, Equity shares, Preference shares, CD, CP, Public Deposits, Short Term
Sources: Bank Finance, Trade Credit ,Other Short Term Sources, Venture Capital and Hybrid
Financing
Unit IV, Single Entry System (Theory & Numerical)

Meaning, Definitions, Features, Advantages & Disadvantages of Single Entry System,
Difference between Single Entry System & Double Entry System, Ascertainment of Profit under
the Single Entry System, Conversion of Single Entry in to Double Entry.

Unit- V. Depreciation Accounting (Theory & Numerical)

Meaning, Definition, Need And Factors Affecting of Depreciation, Methods of Computation
of Depreciation, Accounting Treatment of Depreciation, Straight Line Method, Written Down
Value Method, Sinking fund Method, Annuity Method and its Deference, Meaning, Objectives and
Difference between Provisions & Reserves, Type of Reserve. Determining Depreciation Rates
Relating to the Type of Assets, Explaining the Cost Capitalization Concept, Determining Block of
Assets
Suggested Book Readings:

I. Book- Keeping & Accountancy, Maharashtra State Board of Secondary and Hi gher
Secondary Education, Pune-411004

S.N. Maheshwari, Introduction to Accounting, Vikas publishing house, Pvt. Ltd, NOIDA.
Jain & Narang, Advanced Accounting, Kalyani Publisher

S.K Paul, “Accountancy Volume I & II’, New Central Book Agency, Kolkata.

S.N. Maheshwari, Advanced Accountancy, Vikas publishing house, Pvt. Ltd, New Delhi-
110014 Vol. 1

M.C.Shukla, T.S.Grewals and S.C. Gupta, Advanced Accounts

D.K. Chaterjee, ‘Basic Accounting, Himalay Publishing House.

Dr. Prashanta Athma, ‘Financial Accounting and Analysis, Himalaya Publishing House.
P.G. Itnal & T.P. Itnal, *Practical in Accountancy, Atlantic Publishing.

@

10 20 1 o8
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Basic Accounting Practical - I (ACC 204-P)

. Practical work on Classification of accounts, Analysis of transaction, Golden rules of

Accounting

. Provide the Specimen of Different Subsidiary Books- Cash Books, Analytical Petty

Cash Book, Purchase Book, Sales Book, Purchase Return Book, Sales Return Book,
Bank Book, Journal Proper.

3. Preparation of Trial Balance from Given Balances of Accounts.
. Provide the Specimen Ledgers

5. Practical problem on journal entries, ledger posting and trial balance

(printed forms of journal & ledger to be provide)

. Preparation and presentation of reports of Trading Account, Profit and loss Account,

ledger balances (with details) and Balance Sheet.

10
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Basic Accounting Practical — IT (ACC 205-P)
Basic Accounting-Practical-IT

I. Printed Specimen formats should be used for practical work such as cash memo, credit
memo, receipt, simple voucher, journal vouchers, Debit note, credit note, cheque, pay-in-
slip, withdrawal slip, passbook, demand draft ete.

2. Preparation of bank reconciliation statement.

3. Errors and their Rectification: Practical problem and Treatment of Balance of Suspense
Account, Rectification Entries.

4. Types of Inventories, Cost of Inventories

11
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Basic Accounting Practical — ITI (ACC 206-P)

. Indian accounting standards and their Applications

Branches of Accounting

. Types of Finance: Public and Private, Sources of finance-

Long Term Sources : Term Loans, Debentures, Bonds, Zero Coupon bonds,
Convertible Bonds, Equity shares, Preference shares, CD, CP, Public Deposits,
Short Term Sources: Bank Finance, Trade Credit ,Other Short Term Sources, Venture

Capital and Hybrid Financing

. Accounting with MS Excel

5. Ascertainment of Profit under the Single Entry System, Conversion of Single Entry in to

Double Entry

- Types of Depreciation Methods and calculation of depreciation in various methods,

determining block of assets, Practical problems on various depreciation methods.

12
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Semester 11

General Education Components

Functional Marathi- IT (ACC-301)

1. Business Marathi
Business Marathi course starts during the first intensive course with the introduction
of the students into the world of business.
The course aims to:

* Develop the students' comprehension of business and economic texts

® Develop the students' listening skills in the field of business and economics

* Provide the students with opportunities to express business concepts by

reformulating them in their own words while summarizing,

The students' competence in this aspect is measured by their ability to demonstrate
their communication skills in the key business areas of meetings, negotiations,
telephoning and social Marathi, as well as the ability to write memos, notes.

2. Skills development

Students are taught to develop their skills in:
Reading which includes:

Skimming, scanning, detailed reading, guessing unknown words from context,
understanding text organization, recognizing argument and counter-argument;
distinguishing between main information and supporting detail, fact and opinion,
hypothesis versus evidence; summarizing and note-taking.

Writing includes:

« Essay content and structure (patterns of organization, paragraphing, discussion
— argument/counter-argument, advantages and disadvantages, topic sentence
and supporting ideas, coherence and cohesion, punctuation).

« Functions (generalization, definitions, exemplification, classification,
comparison and contrast, cause and effect, process and procedure,
interpretation of data).

» Style (passive constructions, avoiding verbosity)

» Punctuation

Listening includes:

« General comprehension (listening for gist, listening for detailed information,
evaluating the importance of information).

« Lectures (identifying the topic and main themes, identifying relationships
among major ideas, comprehending key information).

13
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Speaking includes:
« Seminar skills (agreeing and disagreeing, clarifying, questioning, concluding).
« Presentation skills (introductions and stating the purpose, signposting,
highlighting key points, summaries, conclusions).
The students' competence in skills development is measured by their ability to
understand and produce written and spoken language in an educational context, to
perform the following academic tasks:
« reading and understanding written academic language;
» writing assignments in an appropriate style for university study;
« listening to and comprehending spoken language (within the framework of
Breakthrough level);
« Speaking to colleagues and lecturers (within the framework of Breakthrough
level).

Reference Books:
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Professional English- II ( ACC-302)
1. Professional (ESP) English

The purpose of ESP course is to prepare the students for doing Economics,
Mathematics and Statistics in English.

Development of the students' restricted knowledge in economic terms and
topics includes: different economic systems, central control of economy, labor
utilities, demand and supply, money, markets and monopolies, banking.

The students' competence in ESP is measured by their ability to:

Understand and interpret information presented in verbal, numerical or graphical
form, organize and present ideas and statements in a clear, logical and appropriate
form.

Reference Books:-
1) MSBTE Textbook - MSBTE
2) Essential English Grammar Raymond Murphy (Cambridge publication)
3) High School English Grammar & Composition — Wren & Martin
(S Chand & Co.)
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Professional Work- MS- Office —I1 & Internet ( ACC-303)

Unit 1:MS- Excel
Spreadsheet Basics: Screen elements, Adding and renaming worksheets, The standard

toolbar - opening, closing, saving, and more;

Modifying A Worksheet, Moving through cells, Adding worksheets, rows, and columns,
Resizing rows and columns, Selecting cells, Moving and copying cells,, Freeze panes;
Formatting Cells: Formatting toolbar, Format Cells dialog box, Dates and times;
Formulas and Functions: Formulas, Linking worksheets, Relative, absolute, and mixed
referencing, basic functions, Function Wizard, Auto sum,

Sorting and Filling: Basic ascending and descending sorts, Complex sorts, Autofill;
Alternating text and numbers with Auto fill, Auto filling functions; Graphics; Adding clip
art; Add an image from a file; Editing a graphics; AutoShapes;

Charts: Chart Wizard; Resizing a chart; Moving a chart, Chart formatting toolbar; Page
Properties andPrinting: Page breaks, Page orientation, Margins, Headers, footers, and
page numbers, Print Preview, Print; Keyboard Shortcuts.

Unit 2:MS- PowerPoint
Presentation Tool: AutoContent Wizard, Create a presentation from a template, Create

a blank presentation, Open an existing presentation, Auto Layout, Presentation Screen:
Screen layout, Views, Working with Slides: Insert a new slide, Applying a design template,
Changing slide layouts, Reordering slides, Hide slides, Create a custom slide show, Edit a
custom slide show

Adding Content: Resizing a text box, Text box properties, Delete a text box, Bulleted
lists, Numbered lists, Adding notes, Video and Audio

Working with Text: Adding text, Editing options, Formatting text, Replace fonts, Line
spacing, Change case Spelling check

Color& Background:Color schemes, Backgrounds, Graphics, Adding clip art, adding an
image from a file, editing a graphic, AutoShapes,

WordArt Slide Effects: Action buttons, Slide animation, Animation preview, Slide
transitions, Slide show options, Master Slides, Slide master, Header and footer, Slide

numbers, Date and time Saving and Printing, Save as a web page, Page setup, Print

Unit 3:
Web Browser: Basic Browsing, Buttons: forward, backward, home, adding to favourites,

stop, save, save as, Saving an Image from the Web, printing, Specifying a Home Page
Browsing: Using Web URLs, Anatomy of a URL, Membership Websites: Signing up for
email service,
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Searching: Academic Search on the web.

Unit 4: Processor .

« Structure of Instruction, Description of Processor, Processor Features

Operating system Concepts

« Why Operating System?, Functions of Operating System , Booting of OS & it’s type
« Types of Operating System: Batch O.S. , Multiprogramming O.S., Time Sharing O.S
,Personal Computers O.S., Network O.S.

WWW.tutorialspoint.com

WWW.w3schools.com

Text Books:

1. Fundamentals of Information Technology; By Chetan Srivastava, Kalyani Publishers
2. Fundamentals of Computers: By V.Rajaraman, PHI Publication, IVth Edition.

3. Fundamentals of Programming: By Raj K.Jain, S.Chand Publication

Reference Books:

1. Computer Fundamental By B.Ram, BPB Publication.
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Semester 11

Skill Education Components
Financial Accounting-I (ACC 401-T)

Unit- I. Computer in Accounting (Theory)

Introduction to Computerised Account System, Concept & Components of CAS,
Features, Importance and Limitations of CAS, Codification and Grouping of Accounts, Application
of CAS, Designing the Accounting Reports.

Unit -II. Accounting of Non-Trading Concern (Numerical)

Introduction, Features & Significance of Receipt & Payment Account, Income &
Expenditure Account, Difference Between Profit & Loss Account And Income & Expenditure
Account, Preparation of Receipt & Payment Account. Income & Expenditure Account, Balance
Sheet.

Unit- III. Branch Accounts (Numerical)

Meaning, Objective, Methods of Branch Accounts- Debtor System, Stock & Debtor
System.
Unit IV, Accounting for Special Transactions-I (Theory & Numerical)

a) Bills of Exchange and Promissory Notes: Meaning of Bills of Exchange and
Promissory Notes and their Accounting Treatment; Accommodation Bills.
b) Sale of Goods on Approval or Return Basis: Meaning & Accounting Treatment
¢) Joint Ventures: Meaning And Features of Joint Venture Transactions, Distinction
Between Joint Venture and Partnership, Methods of Maintaining Joint Venture Accounts.
Unit V. Accounting for Special Transactions-II (Theory & Numerical)

a) Average Due Date: Meaning, Calculation of Average Due Dates in Various
Situation.

b) Account Current: Meaning of Account Current. Methods of Preparing Account
Current.

Suggested Book Readings:

1. S.N. Maheshwari, Introduction to Accounting, Vikas publishing house, Pvt. Ltd.

2. Jain & Narang, Advanced Accounting, Kalyani Publisher

3. S.K Paul, ‘Accountancy Volum I & II", New Central Book Agency, Kolkata.

4. H.R. Kotalwar, * A New Approach to Accountancy’ Discovery Publishers, Maharashtra
Nagar, MIDC Road Latur-413531

5. P.C. Tulsian, ‘Advanced Accountancy’, Tata Mcgraw —Hill Publishing Company Ltd, New
Delhi.

6. Prof. C.M. Tembhurnekar, Dr. Alok Dwivedi, Computerized Accounting, sai Jyoti
Publication
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Skill Education Components

Financial Accounting- I1 (ACC 402-T)

Unit -I. Accounting for Partnership Firm (Theory & Numerical)

Meaning & definition of partnership, Admission of a partner, Retirement and death of a
partner, Dissolution of partnership firms
Unit - II. Final Accounts of Partnership Firm (Numerical)

Introduction to partnership, & Necessity of preparation of final accounts, Preparation of
Trading Account & Profit and Loss Account & Balance Sheet with various adjustments.
Unit- IIL Final Accounts of Co-operative Societies (Numerical)

[Credit Co-op Societies and Consumers Co-op Societies only], Allocation of profit as per
Mabharashtra Co-operative Societies’ Act, Final accounts of Credit Co-op. Society and Consumers
Co-operative Society,

Unit -IV. Company Final Account (Numerical)
Final Accounts: Manufacturing Account, Trading & Profit and Loss Account, Balance Sheet,

Adjustment Entries.

Suggested Book Readings:

l. H.R. Kotalwar, * A New Approach to Accountancy’ Discovery Publishers, Maharashtra
Nagar, MIDC Road Latur-413531

2. P.C. Tulsian, ‘Advanced Accountancy’, Tata Mcgraw —Hill Publishing Company Ltd, New
Delhi.

3. Jain & Narang, Advanced Accounting, Kalyani Publisher.

4. P.G.Itnal & T.P. Itnal, ‘Practical in Accountancy, Atlantic Publishing.

5. 8. N. Maheshwari and S.K. Maheshwari, Advanced Accountacy, Vikas Publishing house.
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Skill Education Components
Tally ERP 9 with GST (ACC 403-T)

Unit I Introduction to Tally:-

Fundamentals of Computerized Accounting, Computerized Accounting Vs, Manual
Accounting, Architecture and Customization of Tally, Features of Tally, Configuration of Tally-
Accounting groups.

Unit IT Accounting with Tally-;
Creation of new Company, Creation of groups, Ledger, Vouchers, Voucher entry,
Payment voucher , Receipt voucher, Sales voucher, Purchase voucher, Contra voucher, Journal
voucher, Editing and deleting vouchers, Bank reconciliations, Bill wise details, Order processing,
Accounting reports, Export and import of data, Printing of vouchers, bills and reports, web enabled
reporting and online support
Unit III. Tally Inventory Management:-
Introduction to inventory, Creation of stock category, Creation of stock group, Creation of
stock items, Editing and deletion of stock items, Usage of stock in voucher entry, Stock
vouchers or purchase orders, Purchase and sales orders, stock valuation methods, Inventory
reports.
Unit IV. GST application in Tally:-
Practical: Introduction to GST in Tally, Accounting Voucher in Tally, Inventory Voucher in

Tally, Bill-Wise Details in Payment voucher entry, printing in Tally
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Financial Accounting Practical- I (ACC 404-P)

. Codification and grouping of accounts, Application of CAS, Designing the accounting

reports.

. understand the accounting software used by the company

. Collection of various Bank documents like Account Opening Form, Pay-in-Slip, Various

types of Cheque, Pass Book or Bank Statement and a request for purchase of Demand Draft.

State the utility of each document.

. Assignment to Students is given by the teacher along with the copy of Income and

Expenditure A/c. and Profit and Loss A/c. Students should prepare a brief report in the basis
of Home Assignment

. Preparation of Receipt & Payment Account, Income & Expenditure Account and Balance

Sheet.

. Methods of Branch Accounts- Debtor System, Stock & Debtor System. Practical problems

on debtor system and stock and debtor system

. Bills of Exchange and Promissory Notes and their Accounting Treatment; Accommodation

Bills.
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Financial Accounting Practical - I1 (ACC 405-P)

1. Preparation of Final Accounts of Partnership.
2. Preparation of Final accounts of Credit Co-op. Society and Consumers Co-operative
Society.

3. Preparation of Company Final Account
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Tally ERP 9 with GST Practical — 1 (ACC 406-P)

Following practical shall be executed in Tally ERP 9 or any other version of Tally
package.
a.  Create, Alter, Remove a Company in Tally.
b.  Creation and Deletion of Groups.

Creating the Ledger Account.

e o

Create, Alter, Remove a Company in Tally,
Creation and Deletion of Groups, Creating the Ledger Account,
Creating a Balance Sheet, Creating Tally Vouchers,

Creating Sales and Purchase Ledgers

P womoe

Creation of stock category, Creation of stock group, Creation of stock items,

e

Editing and deletion of stock items, Usage of stock in voucher entry, Stock vouchers or
purchase orders, Purchase and sales orders, stock valuation methods, Inventory reports.

j. GST application in Tally:-

k. Accounting Voucher in Tally, Inventory Voucher in Tally, Bill-Wise Details in Payment

voucher entry, printing in Tally
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PATTERN OF QUESTION PAPERS
Subject Code No: ACC----

Faculty of Commerce and Management
B. Voc. F. Y. (Sem. I) Examination Mar/Apr 2019
Accounting
Subject: -—-—-
[Time: Three Hours]
Please check whether you have got the right question paper
N.B i) Q.1 is compulsory from Part-A
ii) Attempt any four questions remaining six from Part-B

iii) Use black and blue pen only.

Part-A
Q. 1. A) Fill in the blanks and rewrite the sentence
1)
2)
3)
4)
)]
B) Match the following pairs
Group- A Group -B

1) a)

2) b)

3) ¢)

4) d)

5) e)

C) Select the most appropriate answer from given alternatives
1
2)
3)
4)
3)

[Max. Marks: 80]
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D) Answer the following in one sentence each
1)
2)
3)
4)
3)

Part —B (Attempt any four questions)

Q.2)
Q.3)
Q.4)
Q.\5)
Q.6)
Q.7) Write short Note on any three
1
2)
3)
4)
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PATTERN OF QUESTION PAPERS
Subject Code No: L. - . ===

General Education Components
B. Voc. F. Y. (Sem. I) Examination Mar/Apr 2019
Banking / Accounting / Computer Hardwar & Networking Maintenance

[Time: Three Hours] [Max. Marks: 80]
Please check whether you have got the right question paper
N.B i) Q.1 is compulsory.
ii) Use black and blue pen only.

iii) Use of any signs attracting attentions is prohibited.

Q. 1 A) Select the right answer given below (1 X 10=10) 10
1
2)
3)
4
5)
6)
7
8)
9)
10)
B) Attempt the following in one or two sentence each (5 X 2=10) 10
1)
2)
3)
4)
5)
Q.2 Attempt any five of the following Questions . (12 X 5= 60) 60
1)
2)
3)
4)
5)
0)
7
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Eligibility for Admission:

A Candidate shall be admitted to the I year of the B. Voc,
(Accounting) degree course only if he/she satisfies the following condition:
1. He/ She must have passed the higher secondary examination conducted
by H.S.C. board Government of Maharashtra with science /Arts /
Commerce / technical subjects Or an Examination of any statutory
University and Board recognized as equivalent thereto.

OR
Candidate having offered prescribed vocational course (MCVO).

2. He/ She must have passed at qualifying examination



